

SUBJECT:

Credit for Prior Learning (CPL)
PURPOSE:

Awards course credits for experiential learning acquired outside the 




College. The general philosophy of the College is to make as many 




courses open to CPL as possible.
REGULATION:
Credit for Prior Learning (“CPL”) can be awarded for courses for which the College maintains an active course outline.  <<CPL granted must be applicable to the student’s declared certificate or degree program as outlined in college publications.>>
CONDITIONS:

1. 

1. No more than 25% of degree or certificate requirements can be satisfied by CPL credit.

2. Departments may exempt courses from CPL. (For exceptions list see Appendix A)
3. To receive transcripted CPL credit, a student must either:

a. Have received a minimum of 12 non-CPL credits from CCC in previous terms; OR

b. Pass a minimum of three non-CPL credits at the college during the quarter in which CPL credit is requested. Failure to pass at least three credits will prevent the transcripting of any CPL credits.  
4. Credit for a course is granted on the recommendation of a faculty member approved to teach that course.
5. To earn credit, a student must, at a minimum, document achievement of the student learning outcomes associated with the course at a level similar to a student passing the course with a grade of C or better.  (Departments can set this threshold higher at their discretion.)
6. Departments may use any combination of the following formats to assess and document student competencies in order to decide whether CPL should be granted:

a. CCC-administered assessments

i. Portfolio (may be prepared while completing Portfolio course at CCC, or independently by student)
ii. Challenge Test (produced by department)
iii. Performance Assessment
iv. Any Combination that includes one of the above methods
b. Externally administered assessments, postsecondary
i. Credit-By Exam (external test, such as CLEP)

ii. ACE-transcripted credit
iii. Industry Certification
c. Externally administered at secondary level (covered in other ISPs)

i. Advanced Placement (“AP”) Examination

ii. International Baccalaureate (“IB”) Examination

7. How Transcripted/Graded:

a. In general, CPL credit will be transcripted with a CPL notation;

b. CPL credit will be noted with a grade of A-C or Pass at the department’s discretion.  
c. CCC-administered assessments only: 

i. If a student undergoes a CCC-administered assessment, and does not receive CPL credit, the attempt will be transcripted as “N” (No Pass).  
ii. For CCC-administered assessments, the evaluating faculty member may direct that a CPL course be transcripted with a grade of “I” (Incomplete).  A grade of “I” indicates that the instructor and student have agreed on a deadline for completion and a specific task or set of tasks that the student must satisfactorily complete in order to earn CPL credit.
d. Externally administered assessments (at secondary or postsecondary level):

i. For externally administered assessments that have articulations published at CCC, students should      
8. <Alternate versions> 
a. Students may not request CPL credit for the same course more than once. –OR-
b. Students may request CPL for the same course more than once, but must wait at least one full term (or longer?) between attempts.
9. Students may not request CPL credit for a course they have already taken or received transfer credit for at CCC.
1. 
2. 
3. 
4. 
PROCEDURES:


1) Students complete the CPL request form and submit it to their advisor or the department chair(s) from which CPL credit is requested.

2) The student meets with the department chair(s) or designated faculty member(s) from each academic  department. The chair will inform the student whether CPL is available on a policy basis (e.g. when a given external assessment has been preapproved for CPL depending on the student’s performance).

3) In situations where there is a policy basis for CPL credit:

a) The instructor determines whether the student has met the policy requirements for granting of CPL credit (e.g. a threshold score on an industry certification exam that has already been verified to align with a given CCC course).

b) If so, the instructor completes the applicable portion of the CPL request form, indicating that the student can earn CPL credit for the course indicated immediately.

c) Student registers for the CPL version of the course and immediately receives credit, assuming other requirements (e.g. student status/minimum credits at CCC) have been met.

4) In situations where there is no policy basis for CPL credit, the student must be assessed directly by a faculty member who is approved to teach the course.  The student will meet with the faculty member, who will propose a method to assess the student and how many credits could potentially be earned.  

5) If the student wishes to proceed, the following takes place:

a) The faculty member approves the CPL request form and the student registers for the CPL version of the course. Student pays applicable fees.

b) The faculty member prepares a CPL assessment plan for the student (similar to a syllabus, spelling out the learning outcomes for the CPL course and the student’s obligations, including due dates).  

c) If enrolling in the CCC portfolio course is 

d) The faculty member prepares a CPL assessment plan for the student (similar to a syllabus, spelling out the learning outcomes for the CPL course and the student’s obligations).  The student pays applicable fees prior to taking the challenge exam or 

1. submitting portfolio. ECPL fees will be refunded if the portfolio is not 

2. submitted or if  examination is not taken and if the student requests a 

3. refund.  

6) If a portfolio is selected: 

7) The student along with the department chair will determine which courses and how many credits the student can seek for portfolio credit.  

8) The student will work with the appropriate instructor (department evaluator) to compile a portfolio documenting the prior learning by matching life experiences to the course outcomes.   

9) When the review is complete, the portfolio is returned to the department chair and instructor/evaluator(s) involved will inform the student of the results of the assessment. 

10) The instructor/evaluator(s) also complete the Earning Credit for Prior Learning form indicating the credit(s) earned.  In cases where credit is denied, the instructor/ evaluator(s) may suggest other ways to gain credit the student is seeking.

11) The department chair forwards the portfolio to the student and submits the form to the appropriate division office for Dean signature.  Upon signing, the division office will send a copy of the ECPL form(s) to the Course Scheduling Office for class section creation and will notify the student to pick up the completed ECPL form.

12) If examination is selected: 

13) The department representative determines which type of exam is the best method for the student and selected courses.      

14) The student takes the exam(s).  

15) Earning Credit for Prior Learning (via exam or portfolio) (cont.)

16) The department chair forwards the results to the student and submits the form to the appropriate division office for Dean signature.  Upon signing, the division office will send a copy of the ECPL form(s) to the Course Scheduling Office for class section entry and will notify the student to pick up the completed ECPL form.

17) Departments and divisions must ensure that portfolio or exam is evaluated, 

1. a grade assigned, and paperwork completed within two weeks of the date 

2. the student’s work is submitted. Faculty will process grading in the normal 

3. manner via MyClackamas.  
18) For posting to the transcript in the current term, the grade must be 

1. submitted to the Office of Admission, Registration and Records before 

2. the end of the tenth week of that term. Some exams (especially, for 

3. example, science labs) are difficult to set up and administer; those 

4. departments may set earlier deadlines.

1. 
2. 
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8. 
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